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OSA-0957-64 

1 9 FEB 1964 

MEMORANDUM FOR: Chiefs, OSA Branches, Divisions and Staffs 


SUBJECT; 
REFERENCE: 


1966 el Estimates " Fi scal Years 1965 and 

0 SA- 00 l°-64, dtd 30 Jan. 64 from AD/OSA, 
subject: OSA Budget Planning 


consists of TDY travel. P i n order that th A Headquarters Budget 
and FY 1966 OSA Budget mav reflLV 1 upcoming FY 1965 
travel, it is requested ^ ^ accurate forecast of OSA 

and location of TDY trips which^wiVi 5 essee estimate the number 
ponent during Fiscal SJr. fjS will be required by his com- 

tion on the fttacSed Ichednlo! " ® ““ 1±St this infor “- 

as fofiowsf ^ llneS f ° r com P ilin S the travel requirements are 

a&SSS'SSS:; 

for the “?al“umteJ a of n Sos ?o Per diem iS paired 

numoer oi trips to a geographical area, and 

c „ List the total number of davs rnr • 

for the total number of trine 0 y rental is require* 

numoer oi tups to a geographical area. 

rm. 3 °, Do N0T com Plete the "Extensions” nr "Tnthr' 
he Budget & Finance Branch will compute the dollar cSstsT" 5 ' 

should •he A subStted i ?o“he r B;d^n 2f" orand ™> completed forms 

1964. The Budget & Finance L l ? ance Branch by 10 March 

as well as information and/or assLlaiL^p^quein 0 "* 1 f ° rmS 


ncciug cnrei, support Division 
OSA-DD/S&T 


Attachment : 

As stated above 
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